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I . I N T R O D U C T I O N

A . M i s c o n c e p t i o n s a b o u t t i m e

B . T i m e m a n a g e r m n t i s s e l f m a n a g e m e n t

I I . S E L F M A N A G E M E N T A N D S U C C E S S !

Most important place to start P L A N N I N G !A .

1 . P l a n n i n g m u s t b e m a d e # 1 p r i o r i t y

2 . O b s t a c l e s t o p l a n n i n g a h e a d

Er rphas i s on day t o daya .

b . U n c e r t a i n t y a b o u t t h e f u t u r e

c . U r g e n c y o f p r e s e n t t a s k s

E s t a b l i s h g o a l s f o r a c h i e v e n e n tB .

1 . W h y g o a l s a r e i i r p o r t a n t

2 . K e y i n g r e d i e n t s t o l o o k f o r

A r e t h e y m e a s u r e a b l e ?a .

A r e t h e y r e a l i s t i c !b .

C . D e t e r m i n e p r i o r i t i e s

1 . Ours o r H is? Prayer and the Word w i l l he lp us d iscover God 's p r io r i t i es
f o r o u r l i v e s .

2 . E x a m p l e o f C h r i s t — H e l i v e d H i s p r i o r i t i e s !



Af te r you have p r i o r i t i zed you r goa l s , l i s t unde r each goa l t he ac t i v i t i e s
y o u c a n d o t o a c c o m p l i s h t h a t g o a l .

D .

E s t a b l i s h p r i o r i t i e s — t h a t i n t e r m s o f A ' s , B ' s , a n d C ; s .
3 X 5 c a r d s .

U t i l i z e1 .

S c h e d u l e a c t i v i t i e s o n c a l e n d a r .2 .

O t h e r H e l p f u l s u g g e s t i o n s :E .

I l l . O V E R C O M I N G P R O C R A S T I N A T I O N
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00^ aZu îSt̂ s H4A^e 'At̂ e «v4>e y l̂«-*r '
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"f4trt^ ra/iA. T!4t<Mrc<fe. f%<pj^j£ ^PlE ^OiKL.

! >

'■e.

e J i ^
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i>^s/ ?
Sf̂ i/f <^C<>'(5 ?

l>esi I

>peppfe. /

●̂) 50 AJri^jW -|2et>/€o> y:Afictu& -'4o(&>
2. ' ^ m e ^ “ p l o M

'-foiZ pe>oi2}'f{e>s :

\j2^(ix£. ^^jtr w^vK.
k«<A.ff^ ifo<t luoii^cxj^ d^tiieA.

;k?!j i/vfiiv (toc/As '/o/e Re<».̂  eetcticcv̂ î
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JO 'STz/nĉ —‘̂rytn̂
^fdi'Tti ^^.f I*^

■SSTDiff^

£
-3^;/^J-«»V *^,)-JT

r>U4m^->^9
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